Sample initial email to parents:


Welcome parents! I am the parent rep for your child’s soccer team this summer. I am here for any questions you may have and to facilitate communication between you and the coach/ club. This email will include the team roster, game and practice schedules, field locations,  and additional information you need to know about the season. The coach of our team is __________________. His/ her/their email and phone number is __________.
1) I will be sending you weekly reminder emails with the times and dates of practices and games. 
2) Please let me know if you would like to be contacted by phone call, text or email if a game needs to be cancelled.
3) Please try to drop off your player 10 -15 minutes prior to the start of practice and please pick up on time.  A coach or parent rep will wait until all players have been picked up.
4) Please have your player arrive 00 minutes before game time. Please let myself or the coach(es) know if you player if there is a change to your vacation/conflict schedule and your player is not able to participate in a game or practice. 
5) A meeting with the coach and myself has been scheduled for........
6) If your player needs a ride to a game and you are not able to arrange a ride or carpool please let me know as soon as possible so we can assure every player has a ride to the game.
7) Please be sure your player has the following at every game:
· Blue Team Jersey
· White Team Jersey
· Black Team Shorts
· Cleats
· Socks
· Shin Guards
· Water
· Sunscreen/bug spray
· Inhaler if needed

Please let me know if you have any additional questions or concerns! We are looking forward to a great season.

Your name
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