Date: 	2017 UPDATE

To: 	Plainedge Soccer Club Travel Teams

From: 	Board of the Plainedge Soccer Club

CC: 	Treasurer 

RE: 	Trainer Payments and Legal Compliance 


As we begin the New Year, the Board is reminding all Coaches of the procedures regarding the payment of team trainers. The procedures are required to ensure our Club maintains compliance with government (IRS) tax regulations AND that only properly registered and insured trainers or training companies are used. 

Tax laws require the Plainedge Soccer Club ("Club") to properly record and report to tax authorities payments made by each of the Club's teams for services provided by independent trainers retained by each team.  If your Trainer services is arranged via PSC, and payments are made to PSC then no action is required. The club trainers are already fully compliant and club will obtain/file all required documents

Background on Required Forms 
To ensure legal compliance, the Club will require all team trainers/training companies to complete and submit to the Club an Internal Revenue Service Form "W9". The Club Treasurer will maintain the W9 forms for each team trainer/company.

Based on the information from the W9 forms and additional information provided by each coach, the Club shall issue all team coaches an annual Internal Revenue Service Form 1099-MISC to be passed along to their trainers. The Form 1099-MISC will show the amount of all payments to the team trainer for the calendar year. The Club will report all payment data for team trainers to the Internal Revenue Service. 

It is important to note that the Club will not be withholding income taxes on behalf of the team trainers/companies and that all team trainers/companies are required by law to report all income.

Required Procedures 
At the beginning of each calendar year, each team is required to submit a declaration stating whether or not they will be using a trainer or training company. Your declaration on file must be up to date and accurate at all times.

All teams that pay a team trainer to train its team are required to adhere to the below procedures. (All head coaches shall notify his/her trainers of the procedures). 

1. 	Time of Retention of Trainer: At the time you contract with a team trainer to provide services for your team, the team trainer/company must: (a) have completed the LIJSC required background check; (b) execute an Independent Contractor Contract (form enclosed); and, (c) complete an IRS Form W9 (form enclosed). 
THIS INFORMATION MUST BE FILED WITH THE CLUB BEFORE ANY SERVICES COMMENCE.
2. 	Time of Payment for Services: All team trainers/companies must issue written invoices for services rendered to the head coach of the travel team. All head coaches shall make payment to the team trainer by check. All head coaches shall keep copies of invoices and checks as proof of payment. (Cash payments with signed invoices evidencing payment are also acceptable as proof of payment). 
3. 	End of year or when team is no longer formed: All head coaches shall submit to the club, copies of all: (a) 
Payment certifications, and if requested by club supply (b) invoices; (c) cancelled checks

Team’s not paying for trainer services

Teams not paying a trainer/company must complete the “NON TRAINER PAYMENT DECLARATION” to be held on file by the club until a team contracts a trainer, and supplies the required documentation.


General Information 
The Club will issue an IRS Form 1099-MISC to each team’s coaches for distribution to their trainer and will be responsible for filing the necessary IRS forms. Head coaches maintain full responsibility to collect funds from their team parents and to pay their team trainers. 

The name of the individual or company on your check payments is the individual/company that all other required documents must be in the name of.
If you pay a company for services they must show proof of insurance and risk management for any trainer that works with your team.

The statement certifying the accuracy of invoices/payments is to further ensure compliance with IRS regulations and to protect the Board Members and the Club from any future civil or criminal penalties. Two years ago the IRS fined a Soccer Club in Connecticut over $300,000 for failing to report trainer income. 

Additionally
If your team plays at winter or Indoor Training Facilities please make sure the facility and staff are properly insured to protect yourself, team and the club.

If you have any questions or concerns regarding the new procedure, please let us know. Our goal is to make the process as simple as possible and to ensure we comply with the law so that we can continue to teach our children the game of Soccer. 

Yours in Soccer, 

The Board of the Plainedge Soccer Club




UPON PACKET REVIEW, THE FOLLOWING IS REQUIRED-

START OF THE YEAR, PRIOR TO THE SEASON or WHEN HIRED:
1. Completed Exhibit B- AGRREMENT FOR SOCCER TRAINING SERVICES
2. Completed Exhibit E – W9 REQUEST FOR TAXPAYER IDENTIFICATION NUMBER and CERTIFICATION
3. Trainers PROOF OF RISK MANAGEMENT
4. Trainers PROOF OF INSURANCE COVERAGE IN THE AMOUNT OF $1,000,000


END OF THE YEAR, END OF FALL SEASON or WHEN TERMINATED:
1. Completed Exhibit C- PAYMENT CERTIFICATION or
2. Completed Exhibit D – ACKNOWLEDGEMENT STATING NO PAID TRAINER WAS USED

CLUB WILL THEN ISSUE 1099’s TO COACHES TO DISTRIBUTE TO THEIR TRAINERS FOR FULL YEAR PAYMENTS.




EXHIBIT A
Declaration of 
Trainer Use










Declaration of Trainer Use

Team:________________________________
Year: _________________________________
Coach ________________________________
Coach Signature: _______________________
Date Signed: ___________________________


Circle ONE:
We WILL or WILL NOT being using a trainer or training company. ***This applies to anyone running a practice session Paid, Unpaid or Volunteer


This form must remain updated at all times. Changes should be submitted to the Travel Director at the time they occur.


Teams that begin using a trainer must complete and submit the required forms.




EXHIBIT B
Agreement for Soccer Training Services
(Included)



























[bookmark: _GoBack]AGREEMENT FOR SOCCER TRAINING SERVICES
This Agreement for Soccer Training Services ("Agreement") is made as of __________________________, 201_______, between, a registered team of the Plainedge Soccer Club, a Non-profit Corporation Registered in the State of New York ("Team") and, a licensed youth soccer trainer ("Trainer"). 

BACKGROUND STATEMENT
The Trainer represents that he/she is an independent contractor and must present the following to the Plainedge Soccer Club. 
A      Completed RISK MANAGEMENT background check required by LIJ and the ENYSC. 
B      Completed W9 FORM.
C      Proof of $1M INSURANCE COVERAGE.
If a company is contracted for services they must present the following.
A      Completed RISK MANAGEMENT background check required by LIJ and the ENYSC for EACH individual trainer before they supply services
B       Completed W9 FORM.
C       Proof of $1M INSURANCE COVERAGE


The Team wishes to engage the Trainer/Company to provide soccer training services for the children on the Team and with the consent of all parents of the Team, and the Trainer/Company has agreed to accept the engagement on the terms and conditions set forth below: 
AGREEMENT
In consideration of the background, the mutual agreements contained herein, the Team and Trainer/Company hereby agree as follows: 
1. The Team shall request soccer training services from the Trainer/Company as the need may arise. 
2. The Team shall pay the Trainer/Company a rate of $____________ per soccer training session. Payment shall be made by check payable to the name that appears on the W-9 provided by the trainer/company.
3. The Trainer/company will: 
a.	Receive payment for services performed on a ________________________________basis; 
b. 	Be responsible for all tax and insurance obligations under local, state and federal law and provide IRS Form W9; 
c. 	Understand that there is no guarantee that work shall be provided; 
d. 	Be free to provide soccer training services concurrently for other businesses, competitive or non-competitive contingent upon no PSC player poaching; 
e. 	Provide, maintain and operate all equipment needed to provide soccer training services. 
4. The Team will: 
a. 	Provide the necessary financial information to the Club to enable the Club to File Form 1099 - Misc. with the local, state and federal governments as required for all services provided; 
b. 	Pay for services performed on a _______________________________basis. 
5. The Trainer/company does not have the authority to act as an agent of the Team. 
6. This Agreement may be terminated at will by either the Team or the Trainer/company
ADDITIONALLY
Trainers agree to abide by all PSC policies in addition to those listed below without exception-
1. A team coach or adult supervisor must be present at all training sessions from start to finish.
2. All goals used must be secured with at least 2 sandbags for safety.
3. Trainers must work with coaches to ensure that sessions are held on properly permitted fields.

Team Name: 	__________________________________ Contractor/Company:________________________________ 

By: 		__________________________________ By: _______________________________________________
Team Title:	HEAD COACH                                                    Title: TEAM TRAINER

Date:		__________________________________ Date: ______________________________________________


EXHIBIT C
Payment Certification
(Included)








































Payment Certification

I, ___________________________________, Head Coach of the _____________________________ travel team registered with the Plainedge Soccer Club affirm under penalty of perjury that the travel team has paid $____________________to __________________________________________, a soccer trainer/company, for soccer training services provided from ______________________ to______________________(start /stop dates) to the travel team. I also affirm under penalty of perjury that the copies of the enclosed invoice(s) and proof of payment(s) are true and accurate and accurately reflect the true value of the services described and provided by the trainer/company to the travel team for the time period listed above. 


Team: 		____________________________________________________________________

Print Coach: 	____________________________________________________________________

Sign Coach: 	____________________________________________________________________

Date: 		____________________________________________________________________



Print Trainer: 	____________________________________________________________________
/company

Sign Trainer:
/company 	____________________________________________________________________

Date: 		____________________________________________________________________



























EXHIBIT D
Acknowledgement Stating No Paid Trainer Was Used
(included)








Acknowledgment No Paid Trainer Was Used

I, ___________________________________, Head Coach of the _____________________________ travel team registered with the Plainedge Soccer Club affirm under penalty of perjury that the travel team has not used or paid any trainer or training company from ______________________ to______________________(start /stop dates).



Team: 		____________________________________________________________________

Print Coach: 	____________________________________________________________________

Sign Coach: 	____________________________________________________________________

Date: 		____________________________________________________________________



Print Trainer: 	____________________________________________________________________
/company

Sign Trainer:
/company 	____________________________________________________________________

Date: 		____________________________________________________________________







EXHIBIT E
W9-Request for Taxpayer Identification Number and Certification
(Must be attached)







EXHIBIT F
1099-Miscellaneous Income
(To be issued at year end
by the PSC)
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