
Spring 2019 Lamar Baseball Scoreboard and Concession Operating Instructions 

Concessions Volunteer Operating Instructions 
Opening: 

• Coach will open stand.  Use small brown key on the black lanyard (located in stand on 
back peg board) to open the concession windows. The brown key unlocks the pad locks 
located on the outside of the windows. (The silver key opens the score box).  

• All snacks are kept in a large blue bin. Arrange food items on counter.  There is a small 
green bin which is kept at the bottom of the large blue bin. It will have 30 one dollar bills 
for change. Price list is posted on the counter.  

• We make coffee and hot cocoa on cold mornings. Fill the Keurig with bottled water, plug 
in and remember to unplug when you leave. There are some hot coco packets and 
Keurig coffee cups in the blue bin.  

• The refrigerator is not working. The Coach should have a few players fill the cooler with 
ice from the ice machines that are located in the shed behind the restrooms.  If it is not 
done upon your arrival please ask a few players to help.  

 
 

       Closing: 

• Unplug the Keurig.  

• Take all food items and put inside large blue bin (this helps prevent boys from taking 
them during practice days).  

• Put 30 one dollar bills back in envelop, if you don't have enough one dollar bills use 5's 
or a 10.   

• Put any additional money made over the $30 in a zip lock bag (located on shelf in stand).  
Complete one of the receipts (booklet located in the small green bin) with the date, 
amount of money made (not including the $30 in ones), your signature and note 
whether it was a Sophomore or JV game. There is a sample receipt in the booklet. Place 
the ziplock bag in the small green bin. 

• Please tell or text Teresa Franey (713-962-1558) to let her know if there are not enough 
ones to total $30 dollars. 

• Put the green bin back in the BOTTOM of the large bin with the snacks on top and slide 
it under the counter.  

• Have a few players empty the ice from the cooler onto the grass behind the stand.  
Wipe out the cooler with a paper towel and leave the lid ajar. 

• Ask a few players to empty the 3 trash cans.  Place a large black trash bag in each bin 
and wrap a bungee cord around the top of the trash can to hold the bag’s flaps in place. 
The trash bags are located on the bottom shelf to the left when you enter the stand.  

• Use the small brown key to lock the pad locks on the windows to the stand 
  



Spring 2019 Lamar Baseball Scoreboard and Concession Operating Instructions 

 
Scoreboard Volunteer Operating Instructions 

• Coach will have concession stand open or you can ask one of them to open it. 

• Key for score booth (and pad locks for windows to stand) is located on a black lanyard 
hanging on the peg board next to the refrigerator. 

• Score board equipment is in a green case on the desk to the left when you enter the 
booth.  Instructions are located with the equipment.  Several parents have run the 
scoreboard in the past, so if you have questions check with another parent or the 
scoreboard volunteer coordinator Alan Pate (713-894-4969).  Plug the scoreboard 
console into the circular plug along the floor under the desk.  When done, unplug the 
scoreboard console by unscrewing the circular plug along the floor under the desk. 

• There is a sound system in the stand that includes a microphone and a connection to 
play music using your phone.  The backup scoreboard volunteer can play music between 
innings and announce batter’s names using the microphone.  See the following page for 
more detailed instructions on operating the sound system.  When done, make sure to 
turn off the black power strip on the floor. 

• After the game, make sure to unplug the scoreboard, turn off the power strip, and lock 
the scoring stand. 



Lamar Baseball Field Sound System Quick Reference Guide 

➢ Use caution setting the music level on the mixer 

➢ Do NOT change the settings on the electronics 

➢ Do NOT change the cabling 

➢ Do NOT plug anything into the electronics 

➢ The speaker outputs are 70 volts and can SHOCK you. 

 
1) To power on the system, flip the switch on the black power strip on 

the floor.  The AMP and MIXER power lights should be on. 

 

 
 

2) To play music, set the 1 LEVEL knob on the MIXER to 0, then connect 

an MP3 player or cell phone earphone output jack to the 1/8” stereo 

mini plug taped to the desk.  Turn the volume control on the phone 

full volume.  Carefully increase the 1 LEVEL knob on the MIXER, it 

should normally be 2-3.  Check the level lights on the amp-the red 

CLIP lights should NOT be on. 

 

3) To speak, hold the button on the microphone and speak directly 

into the microphone.  The MIC ONE LEVEL knob on the MIXER can  

be adjusted if necessary, it should normally be about 7-8. 

 

4) When you are done, POWER DOWN the system by flipping the 

switch on the black power strip on the floor. 
 


