Shakopee Youth Wrestling Club
Equipment Manager Responsibilities
Shakopee Youth Wrestling Club is chartered by MN USA Wrestling as the sport governing body.
Role Expectations:
Success for this position is measured by the following:
· Accurate equipment record keeping for inventory at Youth and Middle School programs
· Accurate equipment record keeping for loaned inventory at Youth and Middle School programs
· Minimizing inventory shrinkage from inaccurate record keeping, theft, member return policy violation, and damage to equipment rendering unusable
· Equipment includes but is not limited to (singlets, headgear, shoes, team warm-ups, and t-shirts)
Essential Duties and Responsibilities:
· Assist with all Shakopee Mat Club sponsored events
· Inventory tracking and storage of equipment (singlets, headgear, t-shirts, shoes, team warm-ups) for youth members
· Inventory tracking and storage of equipment (singlets, t-shirts, team warm-ups) for middle school members
· Record keeping for equipment assignments to youth and middle school members 
· Coordinate equipment distribution and return from youth and middle school members (singlets, headgear, shoes, team warm-ups-Youth & MS) as appropriate
· Communicate with Youth and MS families regarding equipment distribution and return logistics as appropriate
· Equipment cleaning and sanitation as needed
· Ensure proper handling, storage, cleaning, and sanitation to maintain equipment to elongate wearable condition and reduce degradation
· All singlets and team warm-ups should be washed upon return
· All headgear and shoes sanitized upon return for storage and before distribution
· Store in Rubbermaid bins or containers to prevent environmental degradation
· Provide new or refresh order quantities to board of directors for approval to maintain proper equipment levels
· Maintain vendor contact and equipment supply details for ordering purposes
· Source potential new equipment vendors if needed 
· Communicate with board of directors on delinquent member equipment returns in a timely manner 
· Other duties as assigned
Position Requirements:
· Must be 21 years of age and possess a valid MN State driver’s license
· Be available for equipment distribution and returns

