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[Date]
[School Administrator’s Name]
[School Name]
[School Address]
[City, State, Zip Code]
Dear [School Administrator’s Name],
This letter is to formally inform you that [Student's Full Name], a student at [School Name], will be participating in an upcoming volleyball tournament representing the Raleigh Volleyball Club. The tournament will require [him/her/them] to be absent from school on the following dates:
· Date(s) of Absence
The Raleigh Volleyball Club is dedicated to fostering teamwork, discipline, and resilience through competitive volleyball. These tournaments provide our athletes with valuable opportunities for growth and skill development, often attracting college scouts and aiding in their athletic and academic aspirations.
We understand the importance of education and will encourage [Student's First Name] to coordinate with [his/her/their] teachers to complete any missed assignments or assessments. If there are any specific assignments or projects that require advanced notice or preparation, please inform us, and we will ensure that [Student's First Name] remains on track academically.
Thank you for your understanding and support of [Student's First Name]'s participation in this enriching experience. Should you need any further information, please feel free to contact me at Beth@raleighvolleyball.com.
Warm regards,
Beth Demorest
Assistant Director
Raleigh Volleyball Club
Beth@raleighvolleyball.com.
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