Gym Opening/Game/Gym Closing Weekend Checklist
FMG Boys' Gym Opening Responsibilities:
1. Ensure bleachers are extended on spectator side and retracted on player/coach side; alert on staff custodian if this is not the case
2. Ensure court is broom clean
3. Ensure scorers table is set up with two chairs and cleared
4. Scoreboard kit is set up (retrieve from Boys' Gym closet):
a. Power cord connected to module
b. Adapter connects from module to wall behind scorers' table
c. Circuit in wall mounted box is flipped to "on"; box is located on player/coach side adjacent to double door to hallway
d. Power to module turned on
5. Backup scoreboard is brought to scorers' table
6. "FMG BOYS" scorebook is brought out to table
[bookmark: _GoBack]Game Readiness:
1. Provide game ball (that you were given by Rec Department) to the referees
2. Pay Scoreboard Operator – in the event a scoreboard operator does not show up, please alert the rec league coordinator; you will need to source a parent or other responsible individual to operate the clock and book if none is available at game time
3. Collaborate with referees and opposing coach regarding rules
4. Collaborate with opposing coach regarding substitutions
5. Retrieve game ball following game conclusion
6. Winning Coach uploads game results to Sports Engine
a. Click on the game in question
b. Click on the pencil icon on the top right
c. Click "Score Game"
d. Enter scores and click "Save"
FMG Boys' Gym Closing Responsibilities:
1. Disconnect scoreboard equipment and flip circuit to "off" position and place in closet
2. Collect Scorebook and place in Boys' Gym closet
3. Collect any lost & found items and place on scorers' table
4. Dispose of large trash items/water bottles
FMG Girls' Gym Opening Responsibilities:
1. Ensure bleachers are extended on spectator side; alert on staff custodian if this is not the case
2. Ensure court is broom clean
3. Ensure scorers' table is set up with two chairs and cleared
4. Scoreboard is retrieved from Boys' Gym closet and brought to Girls' Gym and connected to extension cord on stage
5. "FMG Girls" scorebook is brought out to table
Game Readiness:
1. Provide game ball (that you were given by Rec Department) to the referees
2. Pay Scoreboard Operator
3. Collaborate with referees and opposing coach regarding rules
4. Collaborate with opposing coach regarding substitutions
5. Retrieve game ball following game conclusion
6. Winning Coach uploads game results to Sports Engine
a. Click on the game in question
b. Click on the pencil icon on the top right
c. Click "Score Game"
d. Enter scores and click "Save"
FMG Girls' Gym Closing Responsibilities:
1. Disconnect scoreboard and place in Boys' Gym closet
2. Collect Scorebook and place in Boys' Gym closet
3. Collect any lost & found items and place on scorers' table
4. Dispose of large trash items/water bottles
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