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Policy Purpose: 
It is incumbent on the Woolwich Youth Soccer Club (the Club) to exercise due diligence by ensuring, to the extent that is reasonably possible, that our volunteers who work and interact directly with our registered participants, do not pose a risk to our vulnerable members.  The purpose of this policy is to outline the Club’s volunteer screening procedures.

Scope: 
This policy pertains to all Board members, Rep Team bench officials (coaches, assistant coaches, and trainers), House League coaches and Rural League coaches.

The Club is committed to:
· Appropriately screen any person who is at high risk of having access to vulnerable people.
· Adhering to legislation regarding the “duty of care” concept that identifies the obligations of individuals and organizations to take reasonable measures to care for and protect their clients.  
· Maintaining confidentiality of the information received as part of the screening process.

Policy and Practice Requirements:
· The Club adheres to the Ontario Soccer Screening Handbook, attached hereto for reference.
· Screening measures have been assigned to each position based on risk ratings:

	
	High Risk
	Low Risk

	Positions
	· Rep Teams – On-bench staff
· Rural League coaches
· Board of directors
	· House league coaches

	Minimum Screening Measures
	· Application Form
· Interview by Selection Committee for rep team head coaches
· Reference submitted and checked for rep team head coaches
· Vulnerable Sector Police Check (VSPC) for all positions
· Performance Feedback and/or Review for all positions
	· Registration
· Reference checks are optional
· Informal Interview optional



 
· All required VSPC must be provided to the Club within 60 days of a person being conditionally accepted in a role deemed as high-risk by the Club.
· The information in the VSPC will only be used for the purpose of determining if the individual is suitable for their proposed role in the Club.
· The Club will reimburse the cost of the VSPC.
· A VSPC obtained through employment or through another organization maybe accepted by the Club, provided that it is less than a year (365 days) from the date of commitment to the Club.
· The Club Board, or a sub-committee of it established as the Screening Committee, will determine if the VSPC is satisfactory.  If an individual’s documents do not reveal a relevant offense as defined below, the Committee will advise the appropriate person that the individual is eligible. If an individual’s documents reveal a relevant offense, the Committee will render its decision, provide notice of its decision to the appropriate person and will return or destroy the VSPC.  

Provided a pardon has not been granted, the following examples are considered to be relevant offenses: 
a.) If imposed in the last five years: 
· Any offense involving the use of a motor vehicle, including but not limited to impaired driving 
· Any offense for trafficking and/or possession of drugs and/or narcotics 
· Any offense involving conduct against public morals 
b.) If imposed in the last ten years: 
· Any crime of violence including but not limited to, all forms of assault 
· Any offense involving a minor or minors 
c.) If imposed at any time: 
· Any offense involving the possession, distribution, or sale of any child-related pornography 
· Any sexual offense 
· Any offense involving theft or fraud 

· Decisions of the Screening Committee may not be appealed. The applicant may be given the opportunity to discuss the information revealed in their Police Record Check with the Screening Committee.
· No Rep Team on-bench staff may be involved with a practice or game with the team until receiving clearance to do so by the Club.
· Once a required VSPC has been provided to and approved by the Club, the individual will not have to submit another one for future years unless the person has been involved in a police-related case or at the discretion of the Club.  An updated VSPC shall be required for those who have been inactive with the Club for three (3) chronological years since the last provided VSPC.
· The Club, through its appointed designate, will maintain a database of required VSPCs, and information related to the review of the VSPC.
· [bookmark: _GoBack]All records will be maintained in a confidential manner, locked in a file at the Club head office and will not be disclosed to others except as required by law, or for use in legal, quasi-legal or disciplinary proceedings.   Only members of the Screening Committee and the Club Manager will have access to the records.  This information will be kept on file for three years following the individual leaving their position at the Club.
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