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Referee Hiring 

 Referee hiring will be done through the USAFencing database. 

 Each month you will get a notification when hiring is going live and you will need to submit 

availability through the database. 

 You can also check your profiles to see what national tournaments are currently hiring. 

 The following pages are a step by step process of how to submit availability for hiring. 

 Please reach out to Adam Mack at a.mack@usafencing.org with any questions. 

Step 1 

 Log Into your profile on member.usafencing.org 

 After logging in, click “My Dashboards” on the right side 
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Step 2 

Click Referee Profile on right side   



 

 

Step 3 

This will bring up your referee profile. Click on the Hiring &Availability Tab 

 



 

 

Step 4 

 Fill out your hiring preferences similar to the Sign Me Up form used in the past. 

 This includes, room preferences, roommate preferences, dietary restrictions and contact information. These will save to your profile 

so you do not need to fill out every tournament. You WILL have the ability to edit these as you submit availability for each specific 

tournament. 

 At the bottom of the page, please make sure to click save preferences after completing the form 

 Also, on the left side of page you can see when your SafeSport and NCSI background screen expire This step must be 

completed prior to submitting availability 



 

 

 

Step 5 

Click Tournament Availability on left side of screen 



 

 

 

Step 6 

Click Submit Availability if you wish to work the event. You will get an email notification when  



 

 

 

each NAC goes live for hiring. 



 

 

Step 7 

 Fill out your availability 

 Contact information, ratings, rooming preferences 

will autofill. 

 You do have ability to edit contact info and rooming 

preferences. 

 Fill out your desired travel mode and dates. 

 Default dates are Thursday to Tuesday of each event. Please ensure this area is filled out correctly as this 

will be how we book hotels 

 Please note once you submit your availability any 

changes will need to be sent to the hiring referee. 



 

 

Step 8 

At bottom of the screen check the two boxes then click Save and Submit Application 

 



 

 

Step 9 

 At this point the availability will go to the hiring referee. 

 If hired, you will receive an email confirming that you are hired for the event and how to go about 

booking travel. 

 You may go back and look in your profile if you have been hired as well. If you need to make 

any updates to availability you will then need to reach out to the hiring referee directly. 



 

 

 


