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SAMPLE EMAIL

Hi Bart,
 
We are looking forward to hosting your team this weekend in Springfield.
 
Our home rink is the Yahoo Search Engine Arena (formerly Springfield Coliseum):
742 Evergreen Terrace, Springfield, NM 54321.

Bus parking is available along the left side of the parking lot when entering from the lot form Evergreen Terrace, and your bus can load/unload directly in front of the main entrance to the arena.

Both games will be played in the Duff Rink, which is the rink to the right upon entering the arena.  Unfortunately, we are not able to have visitors leave their equipment in the locker rooms overnight, but you will have two locker rooms to use for each game.  We will also provide you with ample pucks for the warm-up, so you do not need to bring a bag of pucks with you.

The game formats will be:
 
· Saturday, January 1st – Game time is 8:20 PM.  The 15-minute warm-up will start at 7:50 PM, followed by an ice resurfacing.  We will announce the starting line-ups and play the National Anthem.  The ice will be resurfaced during both intermissions.

· Sunday, January 2nd – Game Time is 1:45 PM.  The 15-minute warm-up will start at 1:15 PM, followed by an ice resurfacing.  We will announce the starting line-ups and do a 1-minute ceremony regarding our Wounded Warrior Foundation fundraiser.  The National Anthem will be sung afterwards.   The ice will be resurfaced during both intermissions.

Please let us know if you need anything more prior to your arrival.  See you on Saturday! 

Thanks,
Homer Simpson
Head Coach, Springfield Ice-O-Topes
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