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Team Management in Sports Engine

The Team Center can help manage you manage the team’s schedule and 
team communications.

Accessing the Team Center
1. Log in to your Sports Engine account and find your team in the upper 

right-hand corner. Feel free to bookmark the URL for quick future access.

2. Download the Sports Engine app from the Apple or Google app stores. If 
you are a rostered coach, your team will automatically show in the app 
once you sign in.
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Adding events and games
It’s easy to schedule an event for your team and to see RSVPs. You can use 
an event for practices and/or games.

When creating an event, 
make sure the team 
notification is turned on. 

If you know your practice is on 
the same day at the same 
time you can check the 
Repeat button.

You can set the time you want 
your team to arrive (e.g., 45 
minutes prior to event start 
time).

You can also indicate what 
uniform should be worn, if 
applicable.
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RSVPs
You can easily see who has responded to your event and who plans to attend 
to better manage practices/games.

Under schedule in the left navigation, you can select an event, or you can see 
a comprehensive list of RSVPs for all events from the top navigation.

If you select an event, you can view event details, see RSVPs or edit the 
event by clicking the pencil in the top right corner.
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RSVPs
RSVPs are color coded for a quick at-a-glance. You can also see by player 
who has responded and who has not.

For this view, you can send a reminder to respond.
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Sending Messages
You can send a message to one team member, a group or the entire team 
from Team Center. A notification is sent to users who opt-in to receive 
messages.

PLEASE NOTE: You can not currently send messages to specific individuals 
through the app. You can only send messages to the entire team through the 
app.

To send a message via Team Center:
1. Click on Roster from the left-hand navigation.
2. Click Add Message from the top right.
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Sending Messages
To send a message via Team Center continued:
3. Enter the team member’s name or choose the name from the drop-down 

list. 
• You can message the entire team, selected members or all staff by 

choosing All Players or All Staff from the drop-down list.
4. Enter the subject line and message text.
5. Click Send Message.
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Sending Messages
To send a chat via the mobile app:
Please remember you cannot currently select members in the mobile app.
1. Tap Chats
3. Enter the message.
4. Click Send.

Additional Resources
How to cancel a game:
https://help.sportsengine.com/en/articles/6342211-how-to-cancel-a-game-
with-notifications

How to add a guardian to a player’s profile using the app:
https://help.sportsengine.com/en/articles/6417497-how-to-add-a-guardian-to-
a-player-s-profile-using-the-mobile-app 

How to send RSVP reminders:
https://help.sportsengine.com/en/articles/6338757-how-to-send-rsvp-
reminders 

Please contact Kristin West at kristinwest1@gmail.com for additional 
questions or technical issues.

https://help.sportsengine.com/en/articles/6342211-how-to-cancel-a-game-with-notifications
https://help.sportsengine.com/en/articles/6342211-how-to-cancel-a-game-with-notifications
https://help.sportsengine.com/en/articles/6417497-how-to-add-a-guardian-to-a-player-s-profile-using-the-mobile-app
https://help.sportsengine.com/en/articles/6417497-how-to-add-a-guardian-to-a-player-s-profile-using-the-mobile-app
https://help.sportsengine.com/en/articles/6338757-how-to-send-rsvp-reminders
https://help.sportsengine.com/en/articles/6338757-how-to-send-rsvp-reminders

