State Committee Job Descriptions: Updated 2/5/25

Secretary/Events - Attend all meetings to keep detailed notes.  Submit minutes within two weeks of the meeting for committee revision.  Make revisions and submit a final copy of minutes to the SACC. Keep a hard copy of all minutes in a notebook as a backup to the online notes. Responsible to work with the Awards Chairman on the Senior recognition awards. Provide the necessary hospitality for all camps and clinics being hosted by the state. Arrange for an appropriate meeting location for all in-person committee meetings.  Assist the Education Chairman with the organization and promoting of the State Clinic. 

Awards - Responsible for ordering all awards for state championships.  Copies of each invoice must be sent to the SACC.  Responsible for keeping track of medal inventory. The Awards chair must communicate with each state meet director to determine the number of medals needed and delivery of awards to each state meet. Responsible for collecting any remaining awards after each state meet and invoicing the host club.  Be responsible for assisting with Senior recognition at all state meets. 

Education - responsible for the state clinic.  Must have state clinic schedule prepared and lecturers committed 8 weeks prior to the state clinic.  Is responsible for check in of registrants and on-site registration.  Will coordinate with clinic site to ensure all equipment and space requirements are met.  Will ensure completion of W-9s for any paid lecturers.  Will serve as the liaison for any other organizations participating in the clinic such as NAWGJ or AAU. Be responsible for preparing a State Clinic brochure which can be made available at all spring state meets and can be posted on both the website and the Facebook page by the social media/website chairman.

State Meet Liaison
Work with the meet directors for all state meets to be sure they are following all the requirements for hosting the state meets. Answer any questions the meet directors might have regarding proper procedures for each state meet or any of the requirements in the state meet hosting contract. Be responsible for visiting and approving any state meet bid sites that aren’t familiar to the committee. Assist the SAC with making sure that all athletes are registered appropriately for regional meets immediately following the state meets and monitoring which athletes will and will not be attending the regional meets. Assist the SAC and SACC with any other items as needed to ensure we offer our athletes the best state meets possible.

Scores
Responsible for tracking scores from all sanctioned meets in GA.  Responsible for maintaining the database of GA athletes to track state meet qualifiers and mobility scores.  Responsible for sending list of qualifiers to each state meet director. Responsible for receipt and tracking of all head tax from sanctioned meets in GA.  All head tax should be accounted for by June 1.  

Level Reps
You should be actively coaching or have athletes at this level in your gym.  You should be interacting with coaches at this level and aware of all the rules and changes at your respective level.  You should be prepared to communicate with or poll coaches at your level.  You should be available to answer questions regarding the level you represent.  You should be at the state meet of the level you represent.  

Social Media/Website Rep
Responsible for creating, monitoring, and updating social media platforms for GA USAG, while following the social media guidelines set forth by USAG.  You will need to attend GA USAG events to take pictures to use for social media.  You are also expected to know USA Gymnastics rules and assist at any state functions such as clinics and state meets when not coaching. Be responsible for maintaining and updating the GA-USAG website in conjunction with the SACC.

Apparel Rep
Be responsible for the designing, ordering, payment tracking and delivery of the regional apparel for both athletes and coaches. You are also expected to know USA Gymnastics rules and assist at any state functions such as clinics and state meets when not coaching.

All committee members are expected to volunteer at the state clinic hosted by GA-USAG each year.  All committee members are expected to be at all committee meetings.  Absence from two consecutive committee meetings may result in dismissal from the committee. 

Duties and Responsibilities of the State Administrative Committee Members:
•  Members must support the USA Gymnastics program and its Rules and Policies.
•  Members must represent their area and/or level.
•  Members must support and consider the total State program.
•  Members shall carry out the specific duties of their positions as determined by each State.
•  Members are expected to attend all State Administrative Committee and general membership meetings.


Reminders for State Administrative Committee Members
 Each Committee Member should:
•  Maintain objectivity at all times
•  Recuse themselves from any discussion and vote where there is a conflict of interest from which the member or a family member could personally benefit. (State Championship bids, judging assignments, etc.)
•  Devote time and energy to committee activities
•  Know how to control situations
•  Have a keen insight into people and situations
•  Have the respect of their associates
•  Maintain a professional standard of conduct at all U.S.A. Gymnastics events
•  Understand the art of compromise
•  Know and follow the Code of Ethical Conduct, current Rules and Policies, and the current Operating Code.
•  Be prepared to act – even on controversial issues.
•  Be prepared for all committee meetings.
•  Know how to communicate ideas and concepts to a variety of people
