
How to schedule or 
reschedule a practice

Spring 2023



New Game or Practice

• Go to our website
• Click Schedule
• Click on the day you 

want 



New Game or Practice

• Click Edit to 
On



New Game or Practice

• Click “Add New Event”



New Game or Practice

• Select the Tags for your 
team and the Field you 
want

• Fill in the details for the
event name, day and
time

• Add the name of the 
field (this is what you 
will see in SportsEngine)

• Scroll to the bottom and 
click “Create this Event”

• The practice will now be 
visible on our calendar 
and in SportsEngine



• Go to our website
• Click Schedule
• Find your practice and 

click the link

Reschedule a practice or game



• Click Edit to 
On

Reschedule a practice or game



• Click the gear icon
• Click edit

Reschedule a practice or game



Reschedule a practice or game

• If you change the field, 

make sure to select the 

appropriate tag

• Fill in the details for the 

event name, day and time

• Confirm the name of the 

field (this is what you will 

see in SportsEngine)

• Scroll to the bottom and 

click “Create this Event”

• The updated practice will

now be visible on our 

calendar and in 

SportsEngine
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