How to Check someone in for the Batting Cage:

Click on the RED Square for the person checking in (if you hover over the square you will see the name of the
reserving party)
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Kevin Bartol | Scheduled| 10 Batting Cage Remaining
Scheduled By: Stew Shepa
Scheduled Ons 1/23/2017 8:35 PM
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Click Box next to ‘Scheduled’ —then go to arrow drop down and select ‘Attended’ the click <Finish>
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Register Client || Linked Reservations (1350) || Reservation History

The class roster is full. Increase your class size to add more clients.
Print Roster Export To Calendari8

Title: Bartol, Kevin change
Time: 2/9/2017 7:30 PM ~ 2/9/2017 7:45 PM  change

Resource: Cage 2 change Reservation Type: Batting Cage change
Self Booking: Default Settings change Public Title: Batting Cage change
Class Size: 1 change Notes: change

Scheduled on: 1/10/2017 Split Reservation:

Scheduled By: Stew Shepard | Email All Clients | | Email Checked |

Free Bookings: Default Settings change

online Desc.: Default Settings change
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Reschedule/Early Cancel
Late Cancel (Pay Trainer)




Taking a Payment — Click on yellow $ (if you hover over $ you will see amount owed)

W EZ Facility TMS x ¥ & Irish Sports Dome x X o (6) Twitter x W\ [a]

& C 3 | @ Secure | htpsy/tms.ezfacility.com/Overvien

! Apps 3 hvac &= EZFacility TMS - Cust 4 Irish Sports Dome W@ Baseball & Softhall Nl [ view-sourcethttpsy/tr 4 Rosemount High Sch New Tab

veek8idate=20

e._, | et et ) | Resoaion it |

The class roster is full. Increase your class size to add more clients.
Print Roster Export To Calendari8
Title: Bartol, Kevin change
Time: 2/6/2017 7:30 PM ~ 2/6/2017 7:45 PM  change
Resource: Cage 4 change Reservation Type: Batting Cage change
self Booking: Default Settings  change Public Title: Batting Cage change
Class Size: 1 change Notes: change
Scheduled on: 1/23/2017 Split Reservation:

Scheduled By: Stew Shepard | Email All Clients | [ Email Checked |

Free Bookings: Default Settings change
Online Desc.: Default Settings change
[ ] = = Info Age Medical Waiver Package Balance Member Invoice Pay
Scheduled L] ssoo0 @
Invoice Total Balance: SBD 00

Current Balance:
Total Balance: SSD o0

Enter amount Paid — Select Payment method (if check enter check # in comment) — click <Take Payment>
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Change Reservations

RECORD A NEW PAYMENT
Paid By evin Bartol (6514236498)
Received On 712017 11:37:38 AM

Amount B S—
Tuta\ Balance on invoice 343277%560.00 as of 1/16/2016

Current Balance for Kevin Bartol: $60.00
Total Balance for Kevin Bartol: $60.00

Method [Selecta payment method...

Memo

Print Receipt  Invoice ' Statement

— Take Payment| [ Cancel Transaction

Fill out our ‘Payment Form’ — Place Check/Cash with Payment Form in envelope. Write date,
customer name and amount on front of envelope. Seal envelope and place in safe box under desk.



