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RefCentre   

• Login to Club or District Admin account at 
www.refcentre.com

• If your Club does not have a RefCentre account, please 
click here to request one
• Please only submit ONE request per Club
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http://www.refcentre.com/
https://www.refcentre.com/ontarioaccountrequests/


Course Management Tab  

4

New Tools for Clinics



Course Management Tab  
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Use the Add tool 
to submit a new 
course application



Adding a Course
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Select Course Type

Open sessions are available to 
all students

Private sessions require a code 
which students must enter 
when selecting the course

Please review the Course 
Payment Information prior to 
submitting your application

Click Next to Continue



Course Details
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Complete Form in its entirety

Payment instructions are for 
how the students will pay you 
for the course

Click Next to Continue



Add Map Location
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Use the Google Map feature to 
drop a pin at the clinic location

Click Next to Continue



Review Application
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Review entire application to 
confirm all details are accurate

Click SUBMIT button at the 
bottom of the page



Payment
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Pay for Courses under the 
Course Balance Tool

Select Courses to Pay for

Click “Pay Now” to complete 
payment via Credit Card

Follow instructions below to 
pay by e-transfer or cheque



Payment via Credit Card
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Payment by Credit Card will re-direct 
to our Secure Payments page

The total for all courses selected on 
the previous page will be calculated 
so payment for multiple courses can 
be completed in one easy payment



Course Approval

• The Province will approve courses within 3 business days 
after payment has been received

• If you decide to pay by E-transfer or Cheque, there may be 
additional processing delays, up to 10 days after receipt

• ONLY after a course is approved will students be able to 
register for your course
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Thank You
Match Official Development,

Ontario Soccer
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