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City of Pembroke Pines Volunteer Background Checks and Photo
Identification Badge Enforcement Policies and Procedures

Section 34.07 of the City of Pembroke Pines Code of Ordinances requires all volunteers, coaches, and others who
have access to youth, seniors, and other vulnerable populations in all City-Operated or City-Supervised Programs to
undergo a Level 2 background screening pursuant to Section 435.04 of the Florida Statues and evaluation criteria set
forth in the ordinance. The Background Check policy applies to all volunteers regardless of age.

Policies regarding Background Checks and Photo Identification Badges:

1) All qualified volunteers, coaches, managers, and board members are required to submit a background check on an
annual basis and acquire a photo identification badge. Photo identification badges expire one year from date of
issuance.

2) Photo identification badges are to be displayed at all times whenever the volunteer is serving as a volunteer and
badges are not to be worn or used for any other purpose.

3) No pins, stickers, or markings are allowed to be displayed on the photo identification badge. The photo
identification badge must be clearly visible to the public and should be worn between the shoulders and waist with
the photo clearly visible.

4) If a photo identification badge is lost or stolen, it is the responsibility of the volunteer to notify the Youth
Organization as soon as possible to obtain a replacement badge.

5) It is the duty of every qualified volunteer to report any volunteer failing to properly display their credential to
their supervisor/league, president/organization, or City representative.

6) Lending a photo identification badge to someone is not permitted at any time.
7) Volunteers shall not have more than one photo identification badge in his or her possession at any one time.
8) Replacement badges will cost $5.00 per badge.

City’s Enforcement of Ordinance:

The City of Pembroke Pines Department of Recreation and Cultural Arts Staff in collaboration with program staff
will monitor activity and randomly check all volunteers (i.e.: coaches, instructors, managers, board members, and
other volunteers). All Youth Leagues are required to check all volunteers and coaches prior to the start of each
game. If the staff/officials do not see the photo identification badge visible, the staff/officials will request that the
volunteer produce the photo identification badge. All volunteers are required to show their photo 1D badge if asked
by a staff member or an official. If the volunteer cannot produce a photo ID badge, then the following specific
measures will be taken:

« If a volunteer does not have his/her photo ID badge visible and fails to produce a photo ID badge if requested by
staff/officials: the volunteer will be asked to provide pertinent information (name, team, sport), the volunteer will be
reported to the league they are associated with or to their supervisor, the volunteer will be provided a copy of the
City’s enforcement policy, and the volunteer will not be allowed to continue to participate in program activities until
an ID badge is obtained.

All Youth League Organizations will receive a copy of this enforcement plan and should inform all volunteers of
these requirements.

For more information, please contact the City of Pembroke Pines:
Tom Joyce, Youth League Supervisor

(954) 392-2130

tjoyce@ppines.com



